Diear Mr, Paihii,

Independent schocls such a3 Greenwood Elementary require a hardworking, coganized administrative staff to ensure
that the schiool rung successiully and eScienily, My adrimstratr expenence and arganizabonal shlls would help
coninibute o the lang history of success at Greermwood School,

| hare extensig admanistratie expenence in an academsc setting, For the past two years | kive worked at
the Early Chidhood Canter at XYZ College, where | altemnated between nunning actiities for the children
and anzwenng phanes, schedulng parent-teacher mestings, and pedommang oiher organizational iasks.

| have attached my resume, and would lowe to speak with you regarding how | could make a significant cantribution
to Greenwood School's daily operations. | will call you within the next week to discuss amanging an inkeniew.

Thank you for youwr time and consadesation.
Sinceraly,
Susan Sharp

Susan Sharp

123 Main Streat

X0 Toam, WY 11111
Emal:

Cell 555-555-5555



